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Total points (7]

STUDENT NAME *

VIVA

v 1. Which of the following is a painting and image editing program? * 1/1

1.399 9 HH-91 TR, 9 Ui SR 3aw T Ui 8
O 1. AppleWorks
() 2. 0penOffice Writer

() 3.WordPerfect

@ 4. Photoshop v

v 2. Which of the following tools is NOT available in the MS Paint program? * 1/1

2. T8 Y DIF-91 ¢d, MS Ue T § Iuds Tg! gidl 82

O 1. Eraser
@ 2. Texture V4

(O 3.Fill Tool

O 4. Text



v/ 3.If amemory chip is volatile, it *

3. fe T AERY fo S1fRR (volatile) ©, ?ﬁﬂ"&'_

() 1. stores data permanently
@ 2. lose its contents if the power is turned OFF
() 3.is used for data storage only

() 4.isreferred to as ROM

v 4. Which of the following is external memory of a computer? *

4. FEfAREd # 9 1 @ HeR I a8l AuRt 82

() 1.RAM
() 2.ROM

() 3.SDRAM

@ 4. Hard disk

v’ b5 will change the colour of the screen border when you create a

snip in Windows Snipping Tool.
5,979 3 fdeie RaftT ca A g s €, at ThH e BT
§&d S|

() 1.Fill colour
() 2. Paint colour
@ 3. Ink colour

() 4.Background colour

1/1

11

*1/1



v/ 6. By using which tab can you record a macro in OpenOffice Writer? *1/1

6. fr 29 BT IUTNT FRb 31T 3T HTTHY SR (open office writer) H
Tl RpIS B ghd 82

O 4. Format

v 7. Which of the following input devices works with a CRT monitor but *1/1
NOT compatible with an LCD monitor?

7. frgfafad § § ®19-91 $9Ye fSasd CRT AifFeR & WY HTH Bl §
AfPB LD AR & Ty Tira et e 82

@ 1. Light pen v
O 2. Mouse
() 3.Keyboard

() 4. Webcam

v 8. Which function returns the parameters of an exponential trend in *1/1
Microsoft Excel 2019?

8. AIZHITUE Excel 2019 H, BF-91 HaRH U T Uy & Urad &al 82

() 1.EXPO function
() 2.ELOG function
(® 3.LOGEST function v

() 4. LOGEXE function



v 9.A memory such as a magnetic tape is organised by arranging ~ *1/1
memory cells in a linear sequence.
9. AR, oW % deei °U &I Ad ShH § HHRT Ie
AR B A a1 SITaT 8 |

@ 1. sequential access v

() 2.indirect access

() 3.index
() 4. hash

v 10. Which of the following is NOT an output device? * 1/1

10. S8 ¥ HH-91, TS 3HT3YC fSarsy Ta! 62

() 1.Plotter

O 2. Monitor
@ 3. Joystick v

O 4. Printer

v/ 11.The smallest and fastest memory in a computer is located in the CPU *1/1
in the form of

1. e B e SIS A A cpU ¥ Ui fREad
2

@ 1. registers v
() 2.RAM
() 3.BIOS
() 4.1/0



v'© 12 refers to a secondary data storage unit of the computer *1/1

12 SR B UH fgdiad SeTUUgu IoTs Bl Yaid HRal/Hadl ¢

O 1. Registers
@ 2. Hard disk v
O 3. Read Only Memory

O 4. Random Access Memory

v 13. The barcode scanner consists of a light source, a lens and a light *1/1
sensor that

13.&@3@%@3@9?@1@&@5@?@?@59%%(@“)%
g __ |

O 1. converts analog signal to digital signal
@ 2. translates optical impulses into electrical impulses v
O 3. converts digital signal to analog signal

() 4. converts electronic wave to magnetic wave

v 14. A Universal Product Code, a type of barcode is made up of how many *1/1
digits?
14. Wﬂﬁlﬁmmﬁg (Universal product code),GﬁWWW
IRPIS &, fban 3! ¥ ST BIAT 82

() 1. 8-digit number
() 2.10-digit number
® 3. 12-digit number v

() 4. 16-digit number



v 15.The first drum plotter in the year 1959 could handle media which was *1/1
wide.

15. 9 1959 H Ud Ugdl SH WX
bl UT|

g die & Hifgur & IHa

() 1.150inches
@ 2.11 inches N4
() 3.200inches

() 4.30inches

v/ 16. Terminators are used in topology * 1/1

16. TR &1 AN <Tararet H fear S g |

() 4. tokenring

v/ 17. A malicious user may create a spoof page of any website that looks  *1/1
identical but is hosted on a different server, this is known as:
17. forft TTaraTSl SUANTHR ! R b d dqUTSC 1 §-8-§ A dl Uof a1dhR
Tl o Ok IR RE B DI UichdT 1 Hgdl 62

O 1. IP spoofing

() 2. Phone number spoofing
@ 3. Domain spoofing v

O 4. App spoofing



v 18. Which of the following is used to play audio and video files in *1/1
Windows 10?

18. Windows 10 B, 3ifea) 3R AT wrsdl &) I & foe FufaRaa & 3
gt IuTnT fohar ST 872

() 1.Windows Defender
O 2. Event Viewer
@ 3. Windows Media Player v

() 4.windows Photo Gallery

v/ 19. When do you need a printer? * 1/1

19. 3T} fliex B TIHdT Hd glal 872

() 1. When you wish to scan a document
@ 2. When you want a hard copy of a document v
O 3. When you want to access your document from any device

() 4. When you wish to send a document over the internet

v/ 20. The print preview combined with the Print window to create the Print  *1/1

pane is located in view in MS-Word 2010.
20. Print pane W%ﬁﬂ Print window %Wﬂﬁﬂaﬁ Print preview MS-
Word 2010 # view I RA |
@ 1. Backstage v

() 2. Print Layout

O 3. Outline

() 4. Draft



v/ 21. Which of the following option in Windows 11 is used to see a list of  *1/1
what's printing and the upcoming print order?

Windows 11 & FafeiRad & 3 frg faee &1 Suam i flic 81 31§ 3R
3Tt fife 37ER @t it S & fory fara S 82

1. Print test page
2. Open print queue v

3. Printer preferences

O O ® O

4. Hardware properties

v/ 22. Athermal printeris type of printer. * 1/1

Y fiiex TR PTUBR B

O 1. Impact
O 2. Line
@ 3. Non-impact v

() 4. Plotter

v’ 23.Whatis the full form of MODEM? * 1/1
MODEM &1 quf-%1 &1 82

(® 1. Modulator-Demodulator v
() 2.Modern Demand
() 3.Modulation and Demand

() 4.Modern Demodulation



v/ 24.The edges of graphics remain smooth at any size or resolution. *1/1

____ Tiitpag & bR fopelt oft e 1 Reiieme R 3/ 384 &

() 4. scalar and raster

v’ 25. Where can | find the IP address of a default printer in Windows 11?2 *  1/1

Windows 11 ¥ fSWhice fliex & IP USH &1 Y U o o Webdl 82

1. Click on the printer, select ‘menu’ -> select networking ->select TCP/IP to view IP
address

2. Click on the printer, select 'Printer Properties' -> select General -> Location v
shows IP address

3. Click on the printer, select ‘control panel’ -> select networking -> select TCP/IP to
view IP address

4. Click on the printer, select ‘menu’ -> select sharing -> select TCP/IP to view IP
address

O O @ O

v/ 26. What are Cookies? * 1/1
FHI AT 52

@ 1. They are small pieces of text sent to your browser by a website you visit. v

() 2. They are web browser elements.

() 3.They are client files.

O 4. They are programs that check for viruses in a browser.



v/ 27. The minimum space required for a partition in Windows 11 for 64 bit *1/1
versions is .
64 fore TenuTl & feTT Windows 11 T Teb faUTeH & T 3a=ges gAaH
RF_______ 3l

() 1.40GB
() 2.30GB
@® 3.20GB v

() 4.80GB

v/ 28. Atemporary file has file format. * 1/1
TR BIgd (Temporary file) 1 BTSd BIHC T gidl g2

@ 1. .temp v
O 2..tm

O 3. .tpf

O 4. tmpt

v’ 29. file has SVG file format. * 1/1

g wIgd & SVG BIgd BIHc gidl 82

® 1.Imagefile v

() 2. Audio file

() 3.MS office document

() 4. Example query



+ 30. While choosing a webcam, you need to consider the following *1/1
features from performance point of view, EXCEPT the:

DY A TH, SHTAP! TaxH & efPsior ¥ fHafafed faRvdrsi w faar
AT R, Ryara 59 -

() 1.lens

() 2.resolution

() 3.framerate

(® 4. print speed v
v/ 31.Whatisa URL? * 1/1
URL T § ?

O 1. A computer software program
O 2. A type of programming object
@ 3. An address of a document or resource on the World Wide Web v

O 4. An acronym for Unlimited Resources for Learning

v 32 is the URL for creating a new Google document in Google *1/1
Drive.
DURESECE] URL T WRINT AU TRT SlagHc &l a1 o ford fasa
SIGIE

O 1. docs.google.com/in

@ 2. docs.google.com/create v

(O 3. docs.google.com/insert

O 4. docs.google.com/new



https://www.google.com/url?q=http://docs.google.com/in&sa=D&source=editors&ust=1746861482623321&usg=AOvVaw2-9BXFWBN7OnIj5apJXvvY
https://www.google.com/url?q=http://docs.google.com/create&sa=D&source=editors&ust=1746861482623589&usg=AOvVaw1cOkB4WphsK8uBQW_q-r5X
https://www.google.com/url?q=http://docs.google.com/insert&sa=D&source=editors&ust=1746861482623794&usg=AOvVaw1tvnhS_ZiYutwJrW20aaK-
https://www.google.com/url?q=http://docs.google.com/new&sa=D&source=editors&ust=1746861482623966&usg=AOvVaw1bUr4QFsJUyOu7t3YWvxNL

v/ 33.Whatis the full form of BHIM? * 1/1
BHIM &1 Juf &0 &1 §?

() 1.Balanced Interface for Money
() 2.Bharat Internet for Money
() 3.Bharat Interface for Multiuse

@ 4. Bharat Interface for Money v

v/ 34. There will be number of capital letters when we use the *1/1
lowercase option in the Change Case list in Microsoft Word 2019.

Microsoft Word 2019 ¥, 5T 8H &9 dcdl (change case) 11??[ T ARbT
fdpeg ST UaMT B g af T H IS (bfied) seR g

O 1. same

() 2.asmany as the small

(O 3.onlyone

@ 4. zero N4

v/ 35. When we apply the option in the Change Case list in Microsoft *1/1
Word 2019, then the number of capital letters in that text will be the
number of small letters.
Microsoft Word 2019 H, 58 8H &9 §qdl (change case) B?ﬁﬁ_
fddhed AR B § dl 39 eRe H fTa 59 (Ffted) 3ieR § a8 Bic (Wd)
31&R g S|

(® 1.toggle case v

() 2.lowercase

O 3. uppercase

O 4. sentence case



v/ 36. Which extension is widely used on a Windows computer and is an *1/1
acronym for true type fonts?
Windows HEER TR $I--HT UM TS U Y SUANT a1 &1l § 3R €
T13Y i & fold U Tiera [eg (acronym) 87

v/ 37.0TFstandsfor________.* 1/1
OTF &1 U1 U 1 §?

@ 1. Open Type Font v

O 2. Output Text Format
O 3. Output True Type

O 4. Qutput Type Font



v/ 38. Given here are the steps to format line spacing in Microsoft Word *1/1
2019. Identify the option that arrange them in correct sequence.
a) Click the Line and Paragraph Spacing command in the Paragraph
group of the Home tab.
b) Select the desired paragraph spacing option from the dropdown
menu.
c) Select the text you want to format.
d) From the dropdown menu, you can also select Line Spacing Options to
open the Paragraph dialog box. From here, you can adjust the line
spacing with even more precision.

Microsoft Word 2019 T @18 WURIT &I WiHe - o fod 5 =RoT fiqu e
€ 32 3 H afyd &3 |

a) B ¢ TR IRTUTH U & 12 3R WRITH WRIT HHis R fFas o |

b) STU-BT3 T ¥ Tifesd TREME WRHT fashed o7 70 H1 |

¢) 3T R BT T B3 oI 317 BIHe BT I8d & |

d) STU-ST39 A, 31T IREME ST ST WeH & fre arg Wi
fgpey ot g7 v €1 T8T T, 3 Tz WRIT & 3R +ff wiopar &
TSI HR T g |

@ 1.¢c,a,b,d v
O 2.c,a,d,b

O 3.¢,b,a,d

O 4.a,¢c,b,d

v~ 39. Ravi wants to add a new comment to an Microsoft Word 2019 *1/1

document. To do this, he will have to go to the Review tab and in the
group choose New Comment.

3fd Microsoft Word 2019 SIFRIHC H U s HHC ST I1gdl & | 9T &
& forg 39 RS (Review) <& T ST BRI 3R 9 H G HAC (New
Comment) AT BT

(O 1. Proofing
@ 2. Comments v
() 3.Tracking

(0 4. Changes



v 40. Which of the following document type in MS-Word 2019 lists a batch  *1/1
of information for each item in your data source and can be used to print
out your contact list, or to list groups of information, like all of the
students in each class?

MS-Word 2019 & fgfafad & § o149 91 gx1del YR 9% Sel | #
T 3MZeH & o7 THHRI &1 U o9F Yelag BT ¢ AR STHT UGN
3! HUDh it i U B, A1 TS &l & TH B B avg AHDHRI &
T &I GG B & o o o g 82

@ 1. Directory v
() 2. Labels

O 3. Letters

() 4 Email

v/ 41. Which of the following is NOT a tab in Microsoft Excel 2019? * 1/1

39 & 9 P41, Microsoft Excel 2019 H T ¢ T8l 82

O 1. Home

@ 2. Left v
O 3. Insert

O 4.Data

v/ 42. For a small website, one needs to buy space from the: *1/1

TS Bict qadrse o fou, fedt & fFafaied J 9 fras g wdie &t
IR H T gt 872

() 1. network administrator
() 2. telephone exchange

@® 3.15P v

O 4. network



v/ 43. Which of the following is FALSE with reference to Symmetric DSL *11
(SDSL)?
T DSL (SDSL), & ey # Fafefad & & & &1 Terd 82

() 1.Itenables data transfer on a single line.
() 2. 1tallows symmetric bandwidth on the upstream and downstream.
@ 3. It offers faster downloads and slower uploads. v

O 4. It is based on technology enabling symmetric data-transfer over a telephone
network.

Vv, 44, lists in Microsoft Excel 2019 are used to sort data based on the *1/1
user's choice.
MS-Excel 2019 H feRCY &1 SUANT STARTEH ! B UG b YR TR
ST DI Hic A o o fovar Srar g |

@ 1. Custom v
() 2.Free

() 3.0rdered

(0 4. Unique

v/ 45.In Microsoft Excel, if cell B4 contains the text 'define’, then the *1/1
formula ‘=RIGHT(B4,4)’ in cell D4 results in .
MS-Excel &, If& ¥ B4 & TR 'define’ §, a1 ¥d D4 H BIHAT '=RIGHT(B4,4)
HIURUME____ g5l

() 1.defi

() 2. definefine
@ 3. fine v
O 4.ne



« 46. In the Microsoft Excel formula ‘=ES3’, number is/are fixed when *1/1
you copy the formula to
other cells.

MS-Excel THTHaT '=E$3' &, SId 3T WIS &I 30 Jed & HIUT X g, al
__ AR (fres) gran g

() 1.thecell

() 2.the column

@ 3. the row v

() 4.therow and column

v’ 47.Inthe VBA editor of Microsoft Excel, all workbooks and objects are ~ *1/1

listed in the window.

Microsoft Excel & VBA Tfgex H, Gt aahg e 3IR Sifsciae fosr o
NEIEEAInE]
Options

() 1. Immediate

@ 2. Project Explorer v

O 3. Properties

() 4. Toolbar

v/ 48.In MS-Excel 2019, by default, tables are named , etc. * 1/1
MS-Excel 2019 H, f§hice U T, ¢acq B! , 3fTfe A fear ST ]
Options :

() 1.ABC

() 2.11,72,T3

(® 3.Tablel, Table2, Table3 v

() 41,23



v/ 49.A chart in Microsoft Excel 2019 compares the aggregate *1/1
values of several data series.
Microsoft Excel 2019 ff, w_aﬁﬁéa%ﬂﬂaﬁwémﬁ
I BRAT R |

() 1.bubble

() 2.doughnut
@ 3. radar v
() 4. stock

v 50.In MS-Excel 2019, an entire worksheet can be selected by pressing ~ *1/1
the keyboard shortcut

MS-Excel 2019ﬁ,maﬂaﬁémﬁwﬁwwmmwmw
Tl 82

@® 1.ctri+A v

() 2.ctrl+Enter

() 3.Ctrl+F1

() a.ctl+F8

v/ 51. Data from multiple spreadsheets can be cross-referenced and *1/1
brought into a single table by using the function in MS-Excel 2019.

MS-Excel 2019 # TR &1 IUAN TR s TS & ST Dl HIY-
YBIY T & bl & 3R U &1 eac & AT off ohdT g

() 1.CHOOSE

() 2.FIND

() 3.TEXTJOIN

(® 4.VLOOKUP v



v/ 52. Which number format in MS-Excel 365 will displays a number as a *1/1
postal code (ZIP Code), phone number, or Social Security number?
MS-Excel 365 & &I IT 7ok UR=Y fHdl HaR &) URed oI (WU Bls), BiF
SR g7 Ao YREM R & &0 § UeiRid H?

O 1. Accounting
() 2. Number

() 3.Scientific

@ 4. Special v
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